EVERYTHING YOU WANTED TO KNOW 

ABOUT DEAN’S EXCUSE

BUT WERE AFRAID TO ASK
A Dean’s Excuse is a paper form signed by the residential college dean that authorizes the postponement of written work or exams during term-time.

There are three kinds of late or postponed work: (1) work late during term time; (2) work incomplete at the end of term; and (3) postponed final examinations. Instructors of courses may, during term time, give permission to make up late or missed work, provided that such work is submitted before the end of term.  Please keep in mind that if you do not feel comfortable discussing your situation with your professor you should contact the Dean directly.

It is important to be aware of your instructors’ authority to postpone work, since a Dean’s Excuse can be issued only in the following instances, which are outlined in the Academic Regulations of Yale College, here: http://catalog.yale.edu/ycps/academic-regulations/completion-of-course-work/.:

1. Incapacitating illness or incapacitating condition of any kind

2. Death of a family member 

3. A comparable emergency 

4. Observance of religious holy days

5. Participation in varsity intercollegiate athletic events

Dean’s Excuses must be requested promptly.  In any of the five cases above, then, notify me as soon as you are able via email or a call to the Dean’s office.
Because the language of the academic regulations is necessarily efficient and judicious, it cannot account for every situation. And so if you think you may qualify for a Dean’s Excuse, but you’re not certain whether your circumstances fit under one of these categories, please come talk with me as soon as possible.

It is also important to know that Dean’s Excuses can only extend deadlines: they cannot excuse absences, whatever the reason. If you must miss class, it is your responsibility to notify your instructor.

Work Incomplete at the End of Term

The rules governing the postponement of work at the end of term are different than those governing the postponement of work during the term. Only residential college deans can authorize extensions for work or make-up examinations after the close of the teaching term (i.e. after the end of reading week).  Without WRITTEN permission from me, you will not to be able to postpone a final examination or any other end-of-term project, or regular course work due late in the term itself, regardless of whether the instructor has given you permission.

Dean’s Excuse Request Form
Have you read all of the above?  _____ Yes
_____ No

In view of the statement above, please state why you need a Dean’s Excuse? (Give pertinent below.)

_____  incapacitating  illness
_____  death of a close relative  
_____ religious observance 
_____  varsity sport
_____  other

Briefly explain your problem: ____________________________________________________________

_____________________________________________________________________________________

If you are ill, who have you seen at Yale Health and when did you go? (If you have seen an outside physician, please include a note from him/her).  _________________________________________________________________________________________________________
For which course are you requesting an excuse? 
________________________________________________
What is the full name of the instructor? 
________________________________________________________


If there is a TF for this course, what is the TF’s name? ___________________________________________
Have you requested a postponement from your instructor? (not required)

  
_____Yes

_____No

For what work specifically are you requesting an excuse?    
_____  paper
 _____  reading response        _____  quiz 
_____ exam  
   _____  problem set

On what date is, or was, this work due? ___________________________________________________________
When, exactly, do you propose to turn in this work? _____________________________________________
____________________________________
___________________________________              20___        _________
Your Name (please print)
              Signature
                                              class
 date

A dean’s excuse is only for work missed (tests, quizzes, papers) and NOT FOR CLASS ATTENDANCE. All students should attend class regularly and save any permitted absences (especially in language classes) for the emergencies and obligations they were meant to cover. Find out your instructors’ policies on attendance, late work and extensions as they vary from one professor to another.

